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PD/S 64-0381 


5S Fio 1964 
MEMORANDUM FOR: Director of Personnel 


SUBJECT : Entrance on Duty of Parsonnel in Grades GS-7 or Above 
With Provisional Clearances 


1, |_[reatives the approval of the Deputy Director concerned to 
enter on duty an émployee who has only a provisional clearance. this reguletion 
also states that as a matter of Agency policy Individuels will not be employed on 

the basis of a provisional clearance unless their service would otherwise be lost 

to the Agency and further that under no circumstances should provisionally cleared 
employees move their families or household affects te the area af their CLA emoploy- 
ment. Supervisors responsible for the adrainistrative control of such individuals 
are to impress upon them the temporary nature of their appointments and are to 
advise them against making any substantial change in their personal affairs or 
financial arrangements prier to receiving full clearance. 


2. I believe thar| is adequate in tines of normal recruitment, 
but under present conditions 1 wish to establish additional controls: First, the 
requirement that supervisors impress upon prospective employees the temporary 
nature of their appointments under provisional clearances should be interpreted as 
a requirement to place such qualifications in a letter to the prospective employee 
which is to accompany the memoranduin of justification and request for pers¢unel 
action. This letter will be mailed by the Cffice of Personnel when the individual is 
notified of his temporary appointment. Second, for the time being and until further 
notice, I wish to review personally all proposed appoiatments at GS-7 and above 
under provisional clearance. in order not to delay the action in justified casvs 
you may hand to me the proposed actions for review and ceturn on the same Gay. 
The tafrequent cases on which such appoiniments are nade should easure the: this 
review is not a work burden. 


slened | 
iL. KY Whice | 


Deputy Director ! 
for Suppo:t 
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28 January 1964 


Colonel White: 


. Following is the current procedure for entering on duty employees who have 
only a provisional security clearance: 


(a) Those at GS-6 or below require no special approval and 
generally speaking they are the Interim Assignment Section pool 
employees who are brought on board by the signature of a member 
of the Personnel Operations Division; 


(b) fecal requires the approval of the Deputy Director 
concerned to bring on board a provisionally cleared employee in grade 
GS-7 or above. Technically the approval of the Director of Personnel 


or his representative is also required but no special review by the 
D/Pers is required under the regulation; 


(c) In addition to the requirement stated above there is a 
special procedure required for personnel in grades GS-7 or above 
in the DD/S. This procedure requires the justification by the Office 
concerned and the concurrence of the Director of Personnel and the 
Director of Security before presentation to the Deputy Director for 
Support for approval. 


If you wish to place a tighter control on the EOD of provisionally cleared 
employees I believe the attached proposed memorandum to the Director of Personnel 
will accomplish this purpose. 
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MEMORANDUM FOR : Chief, Perseanel Gperations livision, Office of Arsowiel 


SUBJECT : #frovietoaal Clearances for Pereonnel fa Grades GS-7 or 
Above 


names 


i. Aeference requires the approval af the appropriate Deputy 
Director prior to EOD of subject individuals. Since there evidently cas 
been confusion ln the processing of cates of this type anfi since deiays 
resulting from this confusion dej’eat the purpose of the provisional ¢clear- 
ence, it is suggested thet heaceforth ia the 01/3 area the procedure sat- 
lined below be followed. 


2. when a DD/S componest, desires to KW an iadividual at G-7 cr 
above on a provisional besis, the Farm 1152 is forwarded with the mpno-~ 
randwa required by reference to the appropriate Cereer Service appre ving 
officer. Thais officer will, if the B inp aoage ection ie walld, sign the 
Forma 1152 but will note in Seetion I thet bis agproval ie subject te 
the epproval of the Deputy Director (Seprart) to HOD the imlividual on 
@ provisional clearance. The Form 1:57 and the wemorendum will ther t- 
forwarded to the Personnel Operations Bivieion, orfice af Personael, 
The Persoapel Operations Division will initiate the request for security 
clearance, will obtain the coacurrence of the Lirector of Persoanel oo 
the eecontpanying memorandum ead vill forward the memoranda togethe: ¥lti 
the request for security clearance to the Director of Security. The 
Director of Security will eleo cosew ia the memorandums end will forvearé 
it to the Deputy Director (Sypport) tor epprovel. The Office of Persoane) 
will not BOD the individual concerned: watil it receives a copy of the ap- 
proved mesorandwa and, of course, the necessary concurreices fraa the other 
eqeponents involved in the MD procere. 


3. Since at the present time caly the Autometic Date Processing 
Staff in the DD/S area is BODing people on a provisicaml clearance, 4 
copy of this mesorandua has been seat. to the Chief, ADPS. ‘hould ary 
other components of the DD/S aske requests of this nature, it is sug - 
gested that thay be apprised cf the above procedure. 


25X1 


Spec a 
Deputy Direeter (Support ) 
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